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Agenda

• Deadlines

• New Search Function

• Submitting Capital Outlay Project Requests 
Reminders

• Capital Appropriation Reauthorization Requests

• Questions



LCS Capital Outlay Project 
Request Website:  
www.nmlegis.gov/CapitalOutlayWeb

Site opens:  Thursday, October 17, 2024

Deadline to submit capital outlay project 
requests online: Friday, December 13, 2024

http://www.nmlegis.gov/CapitalOutlayWeb


New for 2025

Most changes to the capital request 
process for 2025 are related to moving 
the deadline up to December 13, 2024.

• Information will be available online and 
will go to legislative leadership offices 
as submitted

• New search function will generate a 
report showing all the project requests 
submitted by a given entity

• Because the information will be going 
out early to leadership offices, changes 
will not be made to submitted projects 
on the website

• LCS staff will continue to refine 
language and information for all 
projects once the information has been 
pulled from the website and entered in 
the LCS database



List Requested Projects by Entity



Submitting 
Requests

Use your LCS Web ID and project title if you apply for 
funding on the governor’s website

Fiscal agent for chapters on the Navajo Nation:  please 
select the chapter name instead of Navajo Nation

Project contact information does not auto-fill from the ICIP 
project number – be sure to include current project 
contact information

Project type for title – select the type that best describes 
your project



Reminders
Titling – the system will generate the beginning and 
end of your title (requesting entity) (project type for 
title)

Project titles for roads and schools begin with the 
road or school name

Check to be sure that your project description 
matches your title description 

Budget – be sure to provide a complete budget 
breakdown – including funded to date and not yet 
funded – so that you can generate a total project 
cost

Use whole round numbers - do not use decimal 
points, commas, periods or other punctuation

Avoid duplicating project requests



Email documentation and 
requests to delete duplicate 

projects to:
Sheila.Keleher@nmlegis.gov

Review the information you have provided 
for accuracy prior to submitting your 

request.

mailto:Sheila.Keleher@nmlegis.gov


Capital Project Appropriation 
Reauthorization Request Process

Request forms are available here:  
www.nmlegis.gov/Publications/Capital_Outlay/capital_outlay_reauth_form.pdf

The deadline to submit a reauthorization request is Thursday, February 13, 2025.

Reauthorization request forms require a sponsor's signature and must be submitted to 
the LCS office by the deadline.

Bring two copies of the signed reauthorization request form to the LCS office.  The 
forms will be date-stamped, and one copy of the form will be returned to you.

Capital appropriations from previous years may be reauthorized to extend the time of 
expenditure, change or expand the project purpose or change the administering 
agency. 

http://www.nmlegis.gov/Publications/Capital_Outlay/capital_outlay_reauth_form.pdf


Charts for Capital Outlay Projects



Thank you
Michelle Jaschke
Capital Outlay Programs Coordinator, LCS
505-986-4652
Michelle.Jaschke@nmlegis.gov

mailto:Michelle.Jaschke@nmlegis.gov
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